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We're so happy you've
decided to join the
Riipen community.
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Part 1: Project Setup
Connecting with Riipen



Step 1: Go to http://info.riipen.com/assignments/ to
get started.
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Step 2: Fill out the form that tells Riipen what
your class project is all about.  
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Click me! 



Step 2 Pro Tip: The more detail you provide about
your project and requirements, the easier it is to find

organizations that match your criteria.
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Step 3: Upload your project/assignment.
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Upload project.
 Thank you! 



Step 4: Leave your phone number and
we will call you, promise!

RIIPEN.COM

Add your number
here, thanks!
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Part 2: Getting Connected
Find Your Organizations



Step 5: Riipen creates your Project Page so that
organizations can apply to your project.
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Step 5 Pro Tip:  Organizations have to commit to
certain requirements before approval.  Click 'View

Your Commitments' to learn more.
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Click here to see
organizational 
commitments.



Step 5 Pro Tip:  Organizations must be available to
speak with you at the start of the project.
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Step 6: Riipen directs targeted organizations that
match the project to your Project Page.
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Step 7: Riipen prescreens organizations and sends
them directly to you for review.
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Welcome Microsoft!
Your 

goals align perfectly 
with the goals
of this project. 



Step 8: You connect with industy partners to approve
organizations for your project.
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Part 3: Student
Onboarding

Connecting Students with Organizations 



Step 9:  You direct students to create a profile page at
Riipen.com   
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   Students sign
   up here.

     They will be
     guided
      through 
       the rest. 

        Search for 
      students if you

      want to 
      know whether
      they've signed 

up.



Step 10: Riipen creates your Unique Course Page with
approved organizations and emails you the link.
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Step 11: Students access and review each
organization through your Unique Course Page.
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Step 11 Pro Tip: Include the link to this page in your
syllabus so it's easy to find.  Direct student to the

'Read Me' button for their own instructions.
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Direct
students 
to click this
button

for their own
specific

instructions



Step 12: Students review the Project Pages.
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Step 13: You assign each student/ group to an
organization in any manner that best fits your class.
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Lisa and Bart, 
you're organization 

will be Amity.



Step 14: Direct students to connect with their
assigned organization by clicking 'Start This Project'.
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Students click
this button to

send a message to
the organizational
contact and start
the project. 



Step 15 Pro Tip: Convey the importance of this first
introductory message.  It connects directly to industry

partners.  First impressions are critical! 
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Step 16: Students should introduce themselves, team
members, the lead communicator, and the lead
communicator's preferred contact information. 
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Part 4: Feedback
Logistics and Project Process 



Step 17: You send your account manager at Riipen
the teams assigned to each company as soon as it is

finalized. 
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Please be 
sure to fill 
this section 
in as well.



Step 18: Riipen touches base with you and the
company to assess the project. 

RIIPEN.COM

Hey!
How is it going?
Any questions 
or concerns?

We're here to help.



Step 19: The last step! Both you and the organization
complete an exit survey to provide us with feedback.  
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Step 20: You say, "Hey this was amazing, let's do it
again next semester."

RIIPEN.COM



The journey of a thousand
miles begins with one step.

 Thank you for taking your first
steps with us!
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